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JOB DESCRIPTION
	Title:
	Senior Artist Manager 

	Reporting to:
	Associate Director or Director, Artist Management, HP Group 

	Basis:
	Full time, Monday – Friday

	Salary:
	£44,100 - £52,500 per annum (depending on experience)

	Location:
	London Somerset House / Hybrid


About us

This is a truly unique opportunity to join an award-winning artist and project management agency at an exciting time of expansion.  

Innovation, expertise and responsiveness have been the hallmarks of HarrisonParrott ever since its foundation in 1969 when Jasper Parrott and Terry Harrison pioneered a new approach to artist and project management. Today, that restless and challenging spirit is as strong as ever, shared by a three generation team including many of the most experienced and respected managers in the business.
We have more than 75 employees with over 11 different mother tongues including Japanese, Mandarin, Cantonese and Russian. With offices in London, Munich and Paris and with colleagues based in Istanbul and Beijing, we work on a truly global scale. Our vocal department with its fine roster of over 60 singers is highly regarded and active throughout the world. While our main focus is classical music and the international management of performing artists, we also like to work in arts disciplines, including ballet, opera and theatre and our Polyarts brand manages artists from a wider range of musical genres.

We seek people who will share our proactive ambitions and energies and who are excited about playing a role in the future of the arts on a global scale. 

Job purpose

You will be an internationally experienced Senior Artist Manager with at extensive experience in the field.This role carries strategic responsibility for managing a portfolio of instrumentalists and conductors, serving as the primary liaison between artists and international orchestras, festivals, record companies, PR firms, and senior industry executives.
The Senior Artist Manager will be accountable for designing and executing tailored career development strategies for each artist in collaboration with Directors and other industry professionals. This will involve overseeing strategic marketing, sales, contract negotiations, PR, and all aspects of an artist’s global career trajectory. Additionally, the role will contribute to the broader business development of the company, including geographical market expansion, international touring, consultancy projects, and entrepreneurial ventures.
This role includes line management responsibilities, ensuring effective workflow, career development, and strategic alignment with company objectives.

Key relationships

Associate Artist Managers and Artist Coordinators, Artist Managers, Touring Team, Associate Directors, Directors, Marketing and Communications Team, Finance Team (including CFO) and COO & General Counsel.
Key accountabilities
Strategic Career Management

· Act as the primary contact for assigned artists, ensuring alignment with their career aspirations and the company’s strategic vision.

· Develop and execute bespoke career plans in consultation with Directors, covering performances, recordings, MD positions, and long-term growth.

· Continuously monitor and assess artist progress, attending performances, analysing reviews, and maintaining close communication with artists and promoters.

· Oversee engagement logistics in collaboration with Assistant Artist Managers and Artist Coordinators, including diary management, contractual details, repertoire planning, and logistical arrangements.

· Provide strategic direction on touring plans, sales initiatives, and market positioning to maximise artists’ global reach.

Financial administration
· Ensure financial information on artist diary system is maintained (including amounts to be charged to promoter for travel and accommodation) and outstanding fee negotiations followed up on a timely basis.
· Supervise the review of promoter invoices and monthly commission statements to ensure correct and complete. 
· Supervise the liaison with promoters and HP accounts department regarding Social Security payments, tax waivers and withholding tax arrangements.
· Supervise the processing of incoming royalty statements and other correspondence relating to incoming monies.
· Keep track of timely payment of artists' fees, and supervise the checking of deductions of tax, social security etc by promoters.
· Supervise the provision of any comprehensive details needed  for artist tax returns and ensure liaison with accounts is happening (but nb we do not provide tax advice)
· Ability to produce accurate projections, budgets and other financial information in order to ensure both the Company’s finance team and artists/orchestras are fully informed.
Contracts
· Negotiate/advise on contract terms, ensure fee negotiations are finalised, process and manage the issuing and finalisation of contracts.

· Ensure there is effective liaison with the Accounts department on all matters relating to timely accounting to artists, commission, and tax arrangements.

· Assist in the administration of contracts which are non-specific to engagements, such as recording and TV contracts, music directorships.

· Negotiate/advise on contract terms for consultancy contracts with specific emphasis on the touring part included in the consultancy if included.

Sales, Marketing & PR Strategy

· Build and maintain strong relationships with promoters, orchestras, and industry stakeholders.

· Lead strategic marketing and PR efforts, ensuring artists’ careers are positioned effectively within the global market.

· Support the company’s broader marketing initiatives, contributing to brand awareness and market penetration.

· Supervise artist branding efforts, overseeing press materials, digital marketing, and promotional content.

Business Strategy & Growth

· Collaborate with Directors to define and execute company-wide strategic initiatives, including geographical expansion and new business opportunities.

· Identify new revenue streams and entrepreneurial opportunities, contributing to the company’s financial and strategic growth.

· Represent the company at industry events and networking opportunities, acting as a brand ambassador.

Line Management & Leadership

· Provide effective line management for Associate Managers and Artist Coordinators, ensuring clear role responsibilities and high-performance standards.

· Mentor and develop junior team members, fostering professional growth and strategic understanding.

· Ensure workflow efficiency, task delegation, and coordination between team members to deliver seamless artist management services.

General Responsibilities

· Ensure adherence to company policies, procedures, and best practices.

· Contribute to company-wide projects and initiatives as required.

· Maintain a flexible, proactive approach to supporting business needs beyond core responsibilities.
Benefits
25 days of paid holiday per year (pro-rated) in addition to statutory bank and public holidays.  5 of these days are to be taken during the office closure period in December.  Increasing to 28 days after 5 year’s service. 

1 moving day per year. 

Company Pension Scheme. 

Annual ticket allowance for Polyarts and HarrisonParrott artist events.  

Flexible working, starting and ending times. 

Employee Assistant Programme. 

24/7 GP consultations / second medical opinion. 

Study support and leave. 

I love Covent Garden Card. 

Northbank Privilege Card. 

Corporate rate at Waldorf Fitness First. 

Community membership rates at King’s College Gyms. 

Covent Garden Physio – Introductory rate. 10% off. 

Additional Information

We are an equal opportunity employer and value diversity. We welcome applicants from all backgrounds.
Person Specification 
To be successful in this role you must be able to demonstrate that you are a pro-active and driven negotiator with a thorough knowledge of classical music repertoire and a sound understanding of the music business. Knowledge of and/or connections with international level performers, orchestras, venues, festivals and recording companies will offer a distinct advantage.

Along with significant experience in an Artist Management or adjacent role, we are looking for a highly resilient team player who is adaptable to change and able to prioritise competing demands in a positively challenging and dynamic environment.  
	Skills and Experience:
	Essential:
	Desirable:

	
	
	

	Proven experience and competency in managing classical music artists including strategic career planning, sales and marketing, and contract negotiation, or directly comparable and relevant experience in an alternative area of the classical music business.
	✔
	

	High level of accuracy, attention to detail.
	✔
	

	Solid organisation skills.
	✔
	

	Ability to manage and prioritise a large number of varied tasks with multiple deadlines.
	✔
	

	Excellent IT skills 
	✔
	

	Proficiency in Microsoft Outlook
	✔
	

	Prior experience in a relevant and related area of the music business 
	✔
	

	Experience of scheduling and organising travel arrangements
	✔
	

	Excellent knowledge of and active interest in classical music, including repertoire.
	✔
	


